
QUICK TUTORIAL – WEB SMS 
 
Step 1) Arrange your data such that mobile numbers are placed at the first column of the spreadsheet. 
 
Make use of Excel data filtering function to select your target SMS recipients. You may hide those columns 
in the Excel spreadsheet that are not used in composing SMS message, before doing the copy & paste. 

 
 

Step 2) Copy and paste data from Excel to the Recipients box. 

 
 
Step 3) Compose your message using square brackets to refer to the column numbers that are residing in 
the recipients box. For exanple, use [2] to refer to column-2 of the recipient box, [3] to refer to column-3, 
etc. 

 
 
Step 4) Press the "Send" button to send your SMS. 


